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List Management in GEA

• The creation of a list is the responsibility of the list organiser, who

submits it, not associated with any organ/college, to the electoral

office.

• Once the list has been approved by the electoral office, the list

organiser may present it in the organs for which he has active vote

and must delegate other voters to present it in the organs/colleges

for which he does not have active vote.

• The list presenter (list organiser or delegate for presentation by the

list organiser) must associate it with the desired organs/colleges,

invite candidates to the list, and only after receiving the latter's

acceptance of the candidature may he officially present the list so

that it is part of the subscription process
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The main steps in the list creation process are as follows

• Login to the system

• Selection of the Candidature button

• Creation of the list by the organiser.

• Approval of the list by the Electoral Office.

• Management of delegations to list presenters by the organiser.

• Submission of the list by the organiser and/or delegates to the

organs/colleges in which they have active vote.

• Organ/college selection

• Search for and invitation of candidate(s)

• List presentation
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Select the Apply button
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Initially there are no lists
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Select Crea lista
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Enter:

• Name of the list

• Image

The logo must have a maximum size of 10 MB, must be in .png or .jpeg format and must be a 

maximum size of 120px x 120px
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After entering the data, press Salva
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The list is officially saved in the system. 

After approval by the the electoral office, you can proceed with the next steps
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Select the list to proceed with the management of proxies and the insertion of the 

organs/colleges on which the list is to be presented
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Select Gestione deleghe to delegate other voters to present the list in the organs/colleges
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Select Aggiungi autorizzato
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Search for the user by surname, first name and date of birth. Once the mandatory fields have been 

entered, press Cerca. 
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If the person sought is present in the system and meets the requirements for list presenter, the list 

organiser can proceed to enter it by pressing on Aggiungi.
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The user is added to the list of authorised users with the authorisations "Modifica dati lista" and "Presenta liste 

di collegio".

The list organiser can decide to remove one of these two authorisations (or both) by clicking on the 

corresponding checkboxes.
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Select the button

Aggiungi organo

The list organiser and authorised delegates add organs/colleges for which they become list presenters.
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Select the organs/colleges for which to submit the list

After selecting organs/colleges press Salva
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Summary of organs/colleges for which list 3 will be presented
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For each organ/college, you must now enter any candidates.Select organ
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Initial list situation for the selected organ

The system warns that applications can be added
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Initial list situation for the selected organ

Add candidate
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There are two ways to search for a candidate:

1. By first name, surname and date of birth

2. By first name and date of birth

The list presenter is required to know this information in order to proceed 

with the search for the candidate
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Search mode by first name, surname and date of birth

Once you have entered the mandatory fields, first name, surname and date of birth, press Cerca
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Matriculation and date of birth

Once you have entered the mandatory fields press  Cerca

Cerca
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Search mode by first name, surname and date of birth

The candidate searched for, due to the rules set on the event, may not be eligible, 

in which case the system warns the presenter that he/she must proceed to search for another candidate
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Search mode by first name, surname and date of birth

The searched candidate may not have been found due to the data entered, 

in which case the system warns the presenter that he/she will have to proceed with the search for another candidate
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Search mode by first name, surname and date of birth

If the search is successful, 

the candidate will appear 

in the lower section of the 

block.At this point the 

presenter can:

• Enter the nickname by 

which the candidate is 

known

• Add the candidate to 

the list using the 

Aggiungi button
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Once the candidate has been entered, the presenter displays the current situation.
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Each time a candidate is entered, you return to the main screen. In the lower 

section, all candidates entered by the list presenter are listed, with evidence 

of the current status of their candidature

The notice to the presenter is also indicated at the top of the section
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For each candidate who accepts the invitation, the presenter will see the evolution 

of the list:
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When all candidates have accepted the invitation, the system informs the presenter that it is 

possible to submit the list via the Presenta button, bottom left, which is now enabled.

Click on Presenta button
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The list is officially presented
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If necessary, repeat the whole process for the inclusion of candidates for the 

other bodies/colleges as well

In the main section of Candidates, once the list has been selected, you can 

view the status of the organs/colleges
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• List management is concluded


