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This guide explains how to upload your graduation work (e.g. a dissertation, thesis, paper, project) by 
department deadlines. 
For the sake of simplicity, the word “thesis” will be used to refer to all graduation work. 
 

Once you have submitted your application to graduate, a “Complete thesis information” (Proceed to 
complete thesis information) button will appear on the “Graduation application” dashboard in your 
personal Uniweb account. 
Click this button to begin the process of uploading your thesis. 
 

 



AMMINISTRAZIONE CENTRALE 
AREA DIDATTICA E SERVIZI AGLI STUDENTI 

UFFICIO OFFERTA FORMATIVA 

UNIVERSITÀ DEGLI STUDI DI PADOVA 

 
 

 

 

 
 

Click the “Complete thesis information” button to begin to the process of uploading your thesis. 
 

 
 
 
 
Please remember that the data needed to publish your thesis in the University of Padua Thesis and 
Dissertation Archive will be processed in accordance with the guidelines in the “Data Protection” 
section of the University of Padua website. 
The general public will be free to consult your work unless you decide to restrict access.  

https://www.unipd.it/dati-personali-studenti
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This page displays the information you provided for your application to graduate: 

• thesis title  
• keywords 

These fields cannot be edited (see figures below). 
 
You can edit the following fields: 

• Abstract (compulsory) 
• Abstract in English (optional)  
• Thesis availability (Level of access to thesis) 
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The “Licence” screen will appear. If you do not wish to grant a licence for your thesis, set the “Thesis 
availability” field to “Restricted”. 
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You will then be asked to confirm the information you have added. 

 

 
 
 

Click “Next” to begin the process of attaching and uploading your thesis. 
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Click “Add a new attachment” to open a new screen. Then select your thesis. 
 

 
 
 

The “Attachment name” field should be completed as follows: Surname_Name (e.g. Smith_John). 
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Click the “Browse” button to select your thesis. Ensure that the file is: 
- a PDF/A format (to create a PDF/A file, click this link instructions (in Italian) Istruzioni per 
produrre un documento PDF/A accessibile  
- a maximum of 40 MB. 

 
The file name of your thesis should also be your surname and name written as in the 
“Attachment name” field, i.e. Surname_Name.pdf (e.g. Smith_John.pdf). 

 
 

 
 
 
 
Once you have uploaded your thesis, you will no longer be able to edit it and the status 

https://www.unipd.it/istruzioni-pdfa-accessibile
https://www.unipd.it/istruzioni-pdfa-accessibile
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‘Submitted” will appear on your dashboard.  
 

 
 
 
 
 
 
 
 
 
 
Your supervisor can now “approve” or “reject” your application to graduate. 
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The decision will be displayed on your “Graduation application” dashboard. See below. 
 

  
 


